
How to Upload assignment on Moodle 
 

1. Login to http://elearning.unifiji.ac.fj/moodle/  
 
There is 2 ways to login  
Option 1 – use the upper right hand corner to login  
Option 2 – use the box on the bottom left hand corner  
 
 
 

 

 

 

 

 

 

 

 

 

 

2. Once you login into Moodle the courses outline will show. Please click on the course , you intend 

to upload the assignment to  

 

 

 

 

 

 

 

 

Option 2  
Use this to login  

Option 1 
Use this to login  

http://elearning.unifiji.ac.fj/moodle/


3. Once you click on the course, another screen will appear showing assessment content. Please 

refer below   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4. If you are first time users, the Turnitin agreement will appear. Please refer below  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Upon clicking on the agreement , the below shall occur ,  please read through it and than click 

on “I agree” 

 

 

 

 

 

 

 

 

 

 

 

 

6. Upon clicking on “I agree” the below screen shall appear  

 

 

 

 

 

 

 

 



7.   Please go through the content and look for the assessment , you intent to upload and click on it  

 
   
 

 

 

 

8. Upon clicking on the link the below window will open , please click on submit paper upload icon  

 

 

 

 

 
9. Upon clicking on the upload paper icon , the below windows will open 

 
  
 

 

 

 

 

 

 

10. For uploading file, there is 2 options please refer below :  

a. Option 1  

i. Drag and drop on the space provided.    

 

 

 



b. Option 2 

i. Click on the file option  

 

 

 

 

 

 
 

ii. Another screen will open (please refer below ) 

iii. Click on choose file, you can search the path and select the file, you wish to 

upload.  

iv. After selecting the file , please click on “upload the file” 

 

 

 

 

 

 

 

 

11. Once file is uploaded, something to similar the below screen shall appear, click on submission. 

This might take few minutes , depending on the item size and internet connection  

 

 

 

 

 



Important Notes: 

 

1. Files are recommended to be below 2MB. However 10MB is the maximum limit.  

2. The bigger the file, the more time it will take to upload.  

3. The URL for Moodle is http://elearning.unifiji.ac.fj/moodle/  

4. If you need to re-submit one assessment again, there is no need to delete the current 

assessment in the Moodle. Once you upload the correct assessment than the previous one 

will be deleted by the system.   

5. However please take note that there is 24 hour process for plagiarism checking.  

6. Each assignment upload will take 24 hours plagiarism checking process regardless how 

many times the upload is being done. For eg, 1st assignment uploaded on the 15th Sept , will 

take 24 hour process, than a resubmit was done on the same assignment on the 20th Sept , 

the 24 hour process will take place again. 

7. The icon         will NOT appear if the submission date is over. For this you need to liaise 

directly with your lecturer.      

http://elearning.unifiji.ac.fj/moodle/

